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Symposia Timeline

JANUARY
e January 15: Application Deadline
e January 22: All Administrative Fees Due
e January 22: Last day to cancel, 30% cancellation fee applied
e January 28: Symposia Information Forms due

FEBRUARY
¢ Submit orders for pre-registrant lists to send promotional mailers
e ACP review of invitations/mailers for all Symposia mailings (prior to printing — must
submit with Registrant List order form)
e Education/Faculty assignments made for observation of each program

MARCH
e Enduring Material Notifications Sent to ACP (refer to page 7 of ISS Guidelines for detailed
information).
e March 6: Last day to order pre-registrant list
e March 6: Housing deadline

APRIL
e April 1-4: American College of Physicians Internal Medicine Meeting 2025/Symposia Programs
Held
¢ Post Meeting:
» Symposia Survey distributed & collected
* June 20: Last day to order post-registrant list order form (review all policies)
= ACP review of invitations/mailers for all Symposia mailings (prior to printing —
must submit with Registrant List order form)

All Symposia correspondence should be sent to Stefy Beury at 215-351-2541 or sbeury@acponline.org


https://annualmeeting.acponline.org/sites/default/files/documents/exhibitors-sponsors/2025-iss-application-and-guidelines.pdf
https://annualmeeting.acponline.org/sites/default/files/documents/exhibitors-sponsors/2025-iss-application-and-guidelines.pdf
https://annualmeeting.acponline.org/registration/hotel-travel/

